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3. Supervises Traffic Signal/Electrical Manager and oversees City's traffic signalization.
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4. Receives and responds to constituent concerns or complaints and investigates or assigns another to investigate and resolve such matters;
addresses public safety complaints/concerns of the Mayor or Council.

5. Attends City Council meetings to express concerns, provide information, and recommend measures for adoption; represents department
during official public meetings; appears before private and public groups or organizations to promote or discuss work of the department.

6. Prepares and/or oversees the preparation of the annual budget request for the Department of Public Safety; oversees preparation of annual
budget requests for the Divisions of Police, Fire, and Building Inspection; monitors expenditures to ensure expenses remain within
appropriations; prepares records, reports, and other documentation.

7. Performs all acts, functions and duties required of the position under the Avon Codified Ordinances.

8. Performs a variety of administrative tasks related to oversight of departments; e.g., prepares/oversees preparation of manpower and time
reports; assists in developing work plans; prepares and submits reports or requisitions regarding facility, material, and equipment needs,
etc.

KNOWLEDGE, SKILLS, AND ABILITIES necessary to perform duties (* indicates developed after employment)

Knowledge of: City/Department goals and objectives;*City/Department policies and procedures;* government structure and process; public 
safety, health, and sanitation laws and/or regulations; City policies and procedures;* state and local criminal and traffic laws and ordinances,* 
management practices;* public safety administration practices and principles;* disaster management; geographic layout of jurisdiction;* 
hardware and software utilized by the City;* manpower planning; employee training and development; public relations; budgeting, 
community resources and services. 

Skill in: Use of modem office equipment; typing, data entry; adding machine or calculator operation; computer operation; use of computer 
software; motor vehicle operation. 
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Ability to: interpret extensive variety of technical material in books, journals, and manuals; read development plans; deal with many 
variables and determine specific action; understand, interpret, and apply laws, rules, or regulations to specific situations; define problems, 
collect data, establish facts, and draw valid conclusions; exercise independent judgment and discretion; determine material and equipment 
needs; calculate fractions, decimals, and percentages; compile and prepare reports; prepare maps, charts, graphs, or plans; handle sensitive 
inquiries from and contacts with officials and general public; conduct effective interviews; understand a variety of written and/or verbal 
communications; prepare accurate documentation; travel to and gain access to work sites, prepare and deliver speeches and presentations; 
communicate effectively; develop and maintain effective working relationships. 
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